Teacher: ___________________________      Observer: _______________________


Date: ________________

Rating Guide:
2 = Present and correct; 1 = Present, but needs improvement; 0 = Missing or incorrect


	Punctuation Strategies Checklist

	Start-up Activities 

	Score


	Teacher Behavior
	Optional 


	Student Behavior
	Evidence/Notes

	
	1. Student folders are available and contain Code Sheets 
	
	Students pick up folders and get seated at computers in an organized way

	     

	
	2. Supervises students as they get started
	
	Students log in using progress codes and get started
	     

	
	3. Answers student questions; provides needed information
	
	Students ask questions if they have difficulties getting started
	     

	Supervision

	
	4. Circulates among the students
	
	Students work at their computers
	     

	
	5. Provides help and feedback as students work
	
	Students work continuously; raise their hands with questions/issues
	     

	Practice Activities

	
	6. Scores the products
	
	When students complete practice activities, they hand them in for scoring
	     

	
	7. Provides positive and corrective feedback 
	
	Students listen and respond
	     

	
	8. Provides pass code or instructions on what to do next 
	
	Students write pass code on sheet and proceed with program
	     



__________/ 32 = ______%


	Fundamentals of Paraphrasing & Summarizing Checklist (cont.)

	Conduct the Learn-by-Sharing Activity

	
	Teacher Behavior
	Optional 

	Student Behavior
	Evidence/Notes

	
	10. Guides the guided-practice activity on each item 
	
	Students write answers to each item on their sheets
	     

	
	11. Asks students to perform parts of the strategy
	
	Students answer questions by performing the strategy
	     

	
	12. Provides positive and corrective feedback 
	
	Students acknowledge the

Feedback and make corrections
	     

	Conduct the Learn-by-Practicing Activity

	
	13. Provides directions for the activity
	
	Students listen and ask questions
	     

	
	14. Explains how the work will be scored
	
	Students listen and ask questions
	     

	
	15. Circulates while students work & provides feedback
	
	Students complete the learning sheet & respond to feedback 
	     

	
	16. Collects student work
	
	Students hand in work
	

	Provide a Post-Organizer

	
	17. Reviews the lesson by asking questions
	
	Students respond with answers
	     

	
	18. Previews the next lesson 
	
	Students listen
	     







__________/36 = ______%
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