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The NOTeS Strategy

NRWLFH�WKH�LQWURGXFWLRQ

OEVHUYH�FXHV

TUDQVIRUP�WKH�LQIRUPDWLRQ

e
SRUW�PDLQ�LGHDV�DQG�GHWDLOV

Cue Card #1

50                 Listening and Note-Taking

Mannerism Cues
�6SHFLÀF�ZD\V�RI�VSHDNLQJ�RU�DFWLQJ�WKDW� 

LQGLFDWH�LPSRUWDQW�LQIRUPDWLRQ

Writing information on  the board

Underlining information on the board

Gesturing

Pausing before a new main idea

Speaking loudly or softly

Speaking slowly

Cue Card #2
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Organizational Cues
:RUGV�WKDW�KHOS�WKH�OLVWHQHU�XQGHUVWDQG�WKH�RUGHU��
VHTXHQFH��RU�UHODWLRQVKLS�RI�PDWHULDO�LQ�D�OHFWXUH

INTRODUCTORY 
CUES
&DQ�LQWURGXFH�WKH�
• OHFWXUH�WRSLF
• PDLQ�LGHDV

• 7RGD\�ZHҋOO�EH�WDONLQJ�DERXW«
• 2XU�WRSLF�IRU�WRGD\�LV«
• /HWҋV�WDON�DERXW�VRPH�RI�WKH�UHDVRQV«

BIG IDEA 
QUESTIONS
&DQ�LQWURGXFH�WKH�
• OHFWXUH�WRSLF
• WKH�PDLQ�SXUSRVH�RI�
WKH�OHFWXUH

• WKH�ELJ�LGHD�\RX�
VKRXOG�OHDUQ

• +RZ�GLG�WKH�8�6��JHW�WR�VXFK�D�SRLQW"
• :K\�LV�UHDGLQJ�KLVWRU\�LPSRUWDQW"
• +RZ�GR�\RX�GHYHORS�D�UHVHDUFK�
SDSHU"

SEQUENTIAL CUES
&DQ�LGHQWLI\�HLWKHU�
• PDLQ�LGHDV
• GHWDLOV

• )LUVW«�6HFRQG«�7KLUG«
• 7KH�IRXUWK�WHFKQLTXH«
• 1H[W«�7KHQ«�)LQDOO\«
• 6HYHUDO«�0DQ\«�$QRWKHU«
• 6SHFLÀFDOO\«�,Q�SDUWLFXODU«

SUMMARIZING CUES
&DQ�UHSHDW�WKH�
• OHFWXUH�WRSLF
• PDLQ�LGHDV
• GHWDLOV

• 7R�VXPPDUL]H«
• ,Q�FRQFOXVLRQ«
• 7R�UHYLHZ«
• 7R�JR�EDFN�RYHU�ZKDW�ZH�MXVW� 
GLVFXVVHG«

Cue Card #3
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Emphasis Cues

Repeating/paraphrasing information
$JDLQ« 
6R« 
/HW�PH�UHSHDW« 
,Q�RWKHU�ZRUGV«

Emphasizing critical information
7KLV�LV�LPSRUWDQW�NH\«
/HW�PH�HPSKDVL]H«
7KLV�ZLOO�EH�RQ�WKH�PLGWHUP« 
<RX�QHHG�WR�UHPHPEHU�QRWH�XQGHUVWDQG« 
/LVWHQ�FDUHIXOO\« 
:ULWH�WKLV�GRZQ«
$PSKLELDQ«WKDWҋV�VSHOOHG�D�P�S�K�L�E�L�D�Q�

Clarifying information
/HW�PH�FODULI\�H[SODLQ« 
/HW�PH�PDNH�WKLV�FOHDU«

Cue Card #4



Appendix A: Instructional Materials         53

How to Take Notes Quickly

Write key words, not sentences.
English test, 8 parts speech, Dec. 10

Omit small words. 
a, the, of

Cross out mistakes rather than erase.
Penicillin discovered 1927 1928

Use synonyms.
“hurt” instead of “hindered”

Use abbreviations and symbols. 

Adult ♂ > exercise
Adult ♀ < car accidents

Cue Card #5
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Examples of Common 
Synonyms

USE THIS   INSTEAD OF THIS

gym  gymnasium

get  acquire

starving   famished

helpful  beneficial

people  individuals

ways  methods

red  scarlet

trash  garbage

many  multiple

huge  gigantic

Cue Card #6
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Common Abbreviations 
& Symbols

Eng = English US = United States
Govt = Government ∴ = therefore
Hist = History ∝ = proportional to
Biol = Biology → = causes; leads to
Trig = Trigonometry ↑ = rises; increases
w/ = with ↓ = falls; decreases
w/o = without $ = dollar
lb = pound # = number
b/t = between ♂ = male
b/c = because ♀ = female
b/4 = before
e.g. = for example
ex = example
= = equals
≠ = not equal to
< = less than
> = more than
≤ = less than or equal to
≥ = more than or equal to
& = and
1st = first
2nd = second
6 = six
St. = Street, Saint
MN = Minnesota
Feb = February
rep = representative
intro      = introduction
prblm = problem

Cue Card #7
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The “T” Method
'DWH

“LECTURE TITLE OR TOPIC”

Main Idea #1 'HWDLO
'HWDLO
'HWDLO

• 6XE�GHWDLO
• 6XE�GHWDLO
• 6XE�GHWDLO

Main Idea #2 'HWDLO
'HWDLO
'HWDLO

• 6XE�GHWDLO
• 6XE�GHWDLO

'HWDLO

Main Idea #3 'HWDLO
'HWDLO

Cue Card #8
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6HSWHPEHU��������

“MICROORGANISMS”

Bacteria ��FHOOHG�RUJ
1HHG�PLFURVFRSH�WR�VHH
6KDSH�

• Round
• 6SLUDO
• 5RG�VKDSHG

1HF�IRU�VRXU�FUP��\RJUW��FKHHVH
+HOSV�EUHDN�GRZQ�GHDG�SODQWV

Protozoa ��FHOOHG�RUJ
��W\SHV�

• $PRHED��X�VKDSHG��OLNH�MHOO\�
• 3DUDPHFLXP��VROLG�VKDSH�

+HOSIXO�LQ�IRRG�FKDLQ
&DXVHV�PDODULD

Viruses /LYLQJ�RUJDQLVPV��VPDOOHU�WKDQ�EDFWHULD
&DXVHV�

• )OX
• &ROGV
• 6PDOO�SR[
• 0XPSV

.HHS�SRS��GRZQ

Cue Card #9
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The GRADE Strategy

GDWKHU�PLVVLQJ�LQIRUPDWLRQ

RHUHDG�DQG�KLJKOLJKW

AVN�\RXUVHOI�TXHVWLRQV

DUDZ�D�GLDJUDP

EQFRXUDJH�\RXUVHOI

Cue Card #10
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Gather Missing Information

If you miss information during 
a lecture:

• /HDYH�EODQN�VSDFH�IRU�ÀOOLQJ�LQ�ODWHU

• 0DUN�\RXU�SDSHU�VR�\RX�UHPHPEHU�WR�JHW�WKH�
LQIRUPDWLRQ�ODWHU

When to gather missing 
information:

• )RU�RQH�RU�WZR�ZRUGV��DVN�\RXU�WHDFKHU�
HLWKHU�GXULQJ�WKH�OHFWXUH�RU�DIWHU�WKH�OHFWXUH�

• :LWK�ELJJHU�FKXQNV�RI�LQIRUPDWLRQ��DVN�\RXU�
WHDFKHU��RU�D�IULHQG��DIWHU�FODVV�

Cue Card #12
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Reread and Highlight

,PSRUWDQW�WHUPV�	�GHÀQLWLRQV
6FLHQWLÀF�SURFHVV�³�ZD\�WR�DVN�	�DQVZHU�VFL�"V�
WKUX�REVHUYDWLRQV�	�H[SHULPHQWV

Important people
:P�6KDNHVSHDUH�³�(QJ�SRHW�	�SOD\ZULJKW��
FRQVLGHUHG�JUHDWHVW�(QJOLVK�ZULWHU

,PSRUWDQW�HYHQWV��GDWHV��	�VLJQLÀFDQFH
.DQ�1HE�$FW�������³�UHSHDOHG�02�&RPS���OHW�.DQ�
	�1HE�VHWWOHUV�WR�FKRRVH�LI�IUHH�VODYH�VWDWH

Important lists of information
6ROYLQJ�HTXDWLRQV

���&RPELQH�OLNH�WHUPV
���,VRODWH�WHUPV�WKDW�FRQWDLQ�XQNQRZQ�YDULDEOH�
���,VRODWH�YDULDEOH�WR�VROYH�IRU
���6XEVWLWXWH�\RXU�DQVZHU�LQWR�RULJ�HTXDWLRQ��
FKHFN�WKDW�LW�ZRUNV

Cue Card #13
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Ask Yourself Questions

$ERXW�WHUPV�	�GHÀQLWLRQV
• :KDW�LV�´SRLQWLOOLVPµ"
• 'HÀQH�´PLFURRUJDQLVP�µ

About people
• :KR�ZDV�6WHSKHQ�'RXJODV��DQG�ZKDW�ZDV�KH�
NQRZQ�IRU"

• 7UXH�RU�IDOVH��:LOOLDP�6KDNHVSHDUH�LV�
FRQVLGHUHG�WKH�JUHDWHVW�ZULWHU�RI�WKH�(QJOLVK�
ODQJXDJH�

$ERXW�HYHQWV��GDWHV��	�VLJQLÀFDQFH
• :KDW�ZDV�WKH�5HQDLVVDQFH"
• 'LVFXVV�WKH�GLVFRYHU\�RI�SHQLFLOOLQ�DQG�LWV�
LPSDFW�XSRQ�VRFLHW\�

About lists of information
• 7KH�WZR�W\SHV�RI�SURWR]RD�DUH�BBBB�	�BBBBB�
• 1DPH�WKH�HLJKW�SDUWV�RI�VSHHFK�

Cue Card #14
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Draw a Diagram

The 3 main types of diagrams:

1. Descriptive
8VH�ZKHQ�QRWHV�FRQWDLQ�ORWV�RI�IDFWV��
GHVFULSWLYH�LQIRUPDWLRQ��RU�OLVWV�

2. Sequential
8VH�ZKHQ�QRWHV�FRQWDLQ�D�VHULHV�RI�
HYHQWV��D�WLPHOLQH��RU�VHW�RI�SURFHGXUHV

3. Compare & Contrast
8VH�ZKHQ�QRWHV�FRPSDUH�RU�FRQWUDVW�WZR�
RU�PRUH�LWHPV

Cue Card #15
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Example 
Sequential Diagram #2
7KH�6FLHQWLÀF�3URFHVV�)ORZ�&KDUW

Cue Card #18

1. Identify a
problem

2. Research
the

problem

3. Develop
a

hypothesis

4. Design
the

experiment
5. Test the
hypothesis

6. Analyze
the results

7. Formulate
conclusions
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Encourage Yourself

• While taking notes

• While studying

• Before a test

• During a test

Cue Card #20
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Instead of Saying…
“The teacher’s going too fast. I can’t keep up.”  

“Taking notes is a waste of my time.”
 

“I don’t know how to take notes.”
 

“I have no idea what questions will be on the test.”
 

“Taking notes is hard. I’ll never be good at it.”
 

Cue Card #21
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