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Let's Discuss

o How many of you currently take notes or
need to take notes in your classese Which
classes are those?¢ I

o During a lecture, how do you decide
what to write downe

o How helpful are the notes you currently
take when studying for a test?




In this strategy, you'll learn to...

o l[dentity important information during a lecture,
o Write quickly while listening to a lecture,
o Sort main ideas and details as you write, and

o Study the information so you can earn ’rhe bes’r
test grades possible. | . I




Quick Overview

o Strategy contains 2 smaller strategies with
MNEeMOoNICS

o NOTeS teaches you how to take better
notes

o GRADE teaches you how to study your
notes




L

Cue Card #1

The NOTeS Strategy

N otice the introduction

|
| Observe cues

Transform the information

e

Sort main ideas and details -
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Cue Card #2

Mannerism Cues
Specific ways of speaking or acting that
indicate important information

Writing information on the board
Underlining information on the board
Gesturing

Pausing before beginning a new main
idea

Speaking loudly or softly

Speaking slowly

[ /\
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Cue Card #3

Organizational Cues
Words that help the listener understand the order,
sequence, or relationship of material in a lecture

INTRODUCTORY
CUES

Can introduce the:
e lecture topic

e main ideas

e Today we’ll be talking about...
e Our topic for today is...

e |et’s talk about some of the reasons...

BIG IDEA

QUESTIONS

Can introduce the:

e lecture topic

¢ the main purpose of
the lecture

e How did the U.S. get to such a point?
e Why is reading history important?
o How do you develop a research

e details

e the big idea you paper?
should learn

e First... Second... Third...

g‘:gggm";&t&‘fs e The fourth technique...

o ain mens | Next... Then... Finally...

o details e Several... Many... Another...
e Specifically... In particular...

SUMMARIZING CUEs |® TO summarize...

Can repeat the: e In conclusion...

e lecture topic e To review...

* main ideas e To go back over what we just

discussed...

Appendix A: Instructional Materials
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Cue Card #4

Emphasis Cues

Repeating/paraphrasing information
Again...
So...
Let me repeat...

In other words...

Emphasizing critical information
This is important/key...
Let me emphasize...
This will be on the midterm...
You need to remember/note/understand...
Listen carefully...
Write this down...
Amphibian...that’s spelled a-m-p-h-i-b-i-a-n.

Clarifying information
Let me clarify/explain...
Let me make this clear...
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Lesson 1: Let's Practice

o Review Cue Cards #2-4

o Record the cues you hear from a brief
lecture on “Humor”

o Additional practice with Weather and
Dreams Lectures if necessary




Lesson 1: Metacognitive Moment

o Metacognition means thinking about our
learning/how we learn

o The Listening and Note-Taking Strategy I
INncludes many opportunities for thinking
about how you learn.

o This is how good learners think as they
listen to a lecture

o “What is the focus of this lectureg”

o “What cues is the teacher using?2” m
0=8

L




NOTeS: Step 3
Lesson 2: Transform the Information E

o Review the N and O steps of NOTeS

o Link the practice of “texting” to taking ’a
notes

o Describe and model how to take notes
quickly (using Cue Cards 5, 6, & /)




Cue Card #5

How to Take Notes Quickly

Write key words, not sentences.
English test, 8 parts speech, Dec. 10

Omit small words.
a, the, of

Cross out mistakes rather than erase.
Penicillin discovered 1927 1928

Use synonyms.
“hurt” instead of “hindered”

Use abbreviations and symbols.
Adult 4 > exercise
Adult @ < car accidents

Appendix A: Instructional Materials
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| —
Cue Card #6

Examples of Common
Synonyms

USE THIS INSTEAD OF THIS

gym gymnasium
get acquire
starving famished
helpful beneficial
people individuals
ways methods
red scarlet
trash garbage
many multiple

huge gigantic
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Cue Card #7
Common Abbreviations
& Symbols
Eng = English us = United States
Govt = Government g - therefore
Hist =  History o = proportional to
Biol = Biology 2> = causes; leads to
Trig =  Trigonometry ™~ = rises; increases
w/ = with N falls; decreases
w/o =  without $ = dollar
Ib = pound # = number
b/t = between 3 = male
b/c = because Q = female
b/4 = Dbefore
e.g. = forexample
ex = example
= = equals
# = not equal to
< = lessthan
> = more than
= = less than or equal to
> = more than or equal to
& = and
1st = first
2nd = second
6 = Six
St. =  Street, Saint
MN = Minnesota
Feb = February
rep = representative
intro = introduction
prblm =  problem
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Lesson 2: Let's Practice

o For each statement:
o Record key words using abbreviations and I

symbols
o Draw lines through mistakes

o Circle acceptable responses and
calculate a percentage correct

o Instructional target: 80% of the students
recording 80% of the key words




Lesson 2: Metacognitive Moment

o Good learners are continually asking
themselves questions about their own A
learning: -‘

o “How can | shorten this information so | l
understand it latere”

o Good learners regularly engage in
positive self-talk:

o “OK, I've missed something but I'll just listen
for the next cue and get back on track.”




NOTeS: Step 4:
Lesson 3: Sort Main |Ideas and

Details

o Review the N ,O, and T steps of NOTeS

o Describe and model the “T" method for
sorfing main ideas and details (using Cue
Cards 3 & 8)




The “T” Method

“LECTURE TITLE OR TOPIC”

Cue Card #8

Date

Main ldea #1

Main ldea #2

Main Idea #3

Detail

Detail

Detail
e Sub-detail
e Sub-detail
e Sub-detail

Detail
Detail
Detail
e Sub-detail
e Sub-detail
Detail

Detail
Detail
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Cue Card #3

Organizational Cues
Words that help the listener understand the order,
sequence, or relationship of material in a lecture

INTRODUCTORY
CUES

Can introduce the:
e lecture topic

e main ideas

e Today we’ll be talking about...
e Our topic for today is...

e | et’s talk about some of the reasons...

BIG IDEA

QUESTIONS

Can introduce the:

e lecture topic

e the main purpose of
the lecture

e the big idea you
should learn

e How did the U.S. get to such a point?
e Why is reading history important?
e How do you develop a research

paper?

e details

e First... Second... Third...

gEQ%ENt-':::/AL'tr?UES e The fourth technique...

an iagentty eitner: .

e main ideas e Next... Then... Finally...

o details e Several... Many... Another...
e Specifically... In particular...

SUMMARIZING CUEs | ® TO summarize...

Can repeat the: L In COnC|USIOn.

e lecture topic e To review...

¢ main ideas e To go back over what we just

discussed...

Appendix A: Instructional Materials
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Before-After NotES: StudentS
without Disabillities
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Before-after NOTES: students
with learning disabllities




| A5

|

!_M1c_rnnr5em$,t'.5 oL ar;_umlﬁﬂut- 1 b saglf

|-\-.1:J See . Some  gerims  efc tsed. CO M Unicabie

means trat something can fe 5Fm.-ﬂn:w5

Con SPraed organse Lot qll Micloorgns+ Ahe

begh, You can €4 3,000 backierie. an T Acdie. |

PtaZos 3 a one el ans me ) - MRS halb®
e set Feeao Sood. Ameebo._ S o OeXY

“"m\k; faram oot wen, oeS e Seldesh Fa pe, -

P Penfacac ;s hetpful in B Bceanyf =

 |Lemutoenhoek imado bhe fest MictoSceoRe.

e oS O\ e\l have 46 uSe o MO Smaes

o goe Ve ol Vitused Cantt cofy @S Self

So Wy anvedcS  ofer Weig GelS. VifusaS

a6 o\l Scwn Ve  @Oof. el <




s

14

miim\"%ﬂﬂb.ﬁﬂ]iﬂ._ﬂ_t%ﬂ,ﬂ S toe small
do e Seen oiHigUt o waitfp Scoh

P comroumical can: apread.,

_® B lioo S ont cel

Ybac Hra Coan be Ciﬂach or Dodl

tomdzilo !l i o ove el aniunal

lam ot
¢ Pocbme ity b ol r:,_‘:‘-n”hd Shap

1Tt parameatin wooves By [¥le hajrs

._f_.:%L':‘.n__.H"ﬁ.. _bedy

5

TS wy




| IL*

—

—

2 ‘f*-ﬁ;.g_b.,n%‘— Caout

— T‘L-l::..d._"[}u Er‘:c. e

D brackres
o SOOI

= The [ig dmx#-.e;: evely ThHig
— colontes cArdnct Wieeit,
—-_— vy Ole ey acsnt

o+

— el canisiv o .

- Stectes howe goures of there

| Eosivkive byvaen

= prsctdenct

CHLAS WY

—convbrvoiles o - wni(l 1'hr.:-.m

T rynmotes Freostys -/S Fq-n t—-

L= MoalkKes (oo |
= vote onr bills

= how tosoagese spent
e P ey G.G'LI e RreSenr

- domenod ﬂmbmﬁa‘i‘ﬂ‘:&
= _ovparmt é_uggl;gsfhﬂnm_
= donnot dedace ooev Sorend
|~ Sencite has o

with trecly / apornts.

Qﬁf‘#t =i

Consiad,

= wnHcpute towd

e

\ﬂi"tﬂf..,l'f-_._

{ = Sinigly desitHan E;u_icrwﬁ._ ;

- c Ot . 5 ¢ -HLc,_ﬁugi

S

e S -rm Wl o bv.“ [ﬂl“__"qtﬁﬁ_
= b b= BF Joahe T= sy




7

a;:" Yok cow ~ch

@ eXcewtves |

@ | Itﬁ -l E-Tnﬁ:.ug

@ s Tweieay’

@ L'c:dcrm f;-ﬂﬁ‘ﬂf ShdesS howe fower

T, sl cand e Tt
Tuie b by Eng. |

Hel Made a sob. Hieh the Ploor bas dioided

o g

Mol Sufc the [lsuds alfe Cak)y oul

ThE PreScadett moves FPeedys X the arap
| We picks peeplfe 46 w=¢. Use ' n clther Counin s
He plek Judees

He ol decaler o il

Mekss  lawns

Hoawe powet 4o dederms hoes doieS coork

Fotms on imsraShien = -

TE Yt PreSesdedt BceSdy L¥e S las We Uedss oF

Melies  Yous deonS ovee cere out
T, 2 nedll people Loy e *cm"f APL werk cut
Seys 1 F o law 1S cenStithdann o not

Judical helleS no Sea¥ 'n ﬁﬂngc:s

C Meye lalsS in Pee C Stede

B blanch  Yaowss thelr cwn Buoi




Before-after NOTES: Student
with ADD
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Lesson 3: Let's Practice

o Listen to the Humor lecture again. This fime
combine ALL the the steps of the *“NOTeS”
Strategy while using the the “T" method

o You will earn 1 point for each main idea l
recorded and 1 point for each detaill
recorded.

o At the end of the lecture we'll review your
notes and calculate a percentage correct.

o Instructional target: 80% of the class
recording 80% of the main ideas and details.




Lesson 3: Extend the Learning

o)
"_ oWhat can you do when teachers

get off topic and go down “rabbit

trailse”

oWhat can you do when main ideas
and details are not clearly stated?



Lesson 3. Metacognitive Moment

o Listen to how good learners think as they sort
main ideas and detaqils

o “"Where does this information fite"
o “Is this a main idea or a detaile”

o Be sure and ask yourself questions about the
content of a lecture

o “Do | understand what the teacher said?g”
o What can you do if your mind wanders?
o Remind yourself to pay attention

o Tell yourself that your doing a good job of taking
notes




— _

Lesson 4. The GRADE Strategy

o Review the NOTeS Strategy
o Discuss when and where to study

o Describe and practice each step of the
GRADE Strategy

o You will practice GRADE using your “Humor”
notes created in Lesson 3




When and where do you
stfudye¢

o When do you normally study for a test?

o How long do you remember the
iInformation after the teste

o Where do you studye
o Being able to concentrate is key
o Consider resources that may be necessary

for studying

[ N/




S[eLI2JRN [eUonINISU] 1y Xipuaddy

v
o

Percentage Correct

Cue Card #11

Why Shouldn’t You Cram?

Test Results of Crammers and Spacers

Spacers
—— o Crammers
80 —
75%
70%
{1 64%
60 —
40 —
32%
20
1 Week 4 Weeks

Weeks Between Tests




Cue Card #10

The GRADE Strategy

Gather missing information

Reread and highlight
Ask yourself questions
Draw a diagram

Encourage yourself
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Cue Card #12

Gather Missing Information

If you miss information during

a lecture:
e | eave blank space for filling in later

e Mark your paper so you remember to get the
information later

When to gather missing

information:
e For one or two words, ask your teacher
either during the lecture or after the lecture.

e With bigger chunks of information, ask your
teacher (or a friend) after class.
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Cue Card #13

Reread and Highlight

Important terms & definitions
Scientific process — way to ask & answer sci ?s
thru observations & experiments

Important people
Wm Shakespeare — Eng poet & playwright;
considered greatest English writer l

Important events, dates, & significance
Kan-Neb Act, 1854 — repealed MO Comp.; let Kan
& Neb settlers to choose if free/slave state

Important lists of information
Solving equations
1. Combine like terms
2. Isolate terms that contain unknown variable
3. Isolate variable to solve for
4. Substitute your answer into orig equation;
check that it works
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Let’s Practice

o I'll model using the Microorganisms notes

o You highlight using your “Humor™ notes




Cue Card #14

Ask Yourself Questions

About terms & definitions
e What is “pointillism”?
e Define “microorganism.”

About people
e Who was Stephen Douglas, and what was he
known for?
e True or false: William Shakespeare is
considered the greatest writer of the English
language.

About events, dates, & significance
e What was the Renaissance?
e Discuss the discovery of penicillin and its
impact upon society.

About lists of information
e The two types of protozoa are &
e Name the eight parts of speech.
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Weather Notes

1. Temperature Key element affect. weather

Sun emits energy

Earth absorbs energy; changes it to heat
Amount of heat determines temp.

2. Wind Movement of air over earth
Speed & direct. determine if good/bad

3. Moisture = amount of water in the air

Forms: rain, hail, sleet, snow

Moisture that stays in atmos = fog

Humidity = moisture in atmosp. (affects comfort)
Winter: need > humid; summer: need <

4. Air pressure = weight of air pushing on earth
T = good weather

|l = bad weather

Warm air weighs < cold air
Cold air weighs > warm air
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Let's Practice

o Work with a partner to create 3 questions
from your Humor Notes

o Use the notecards to create your
questions
o Question on front of card
o Answer on back of card




GRADE: Step 4

Draw a Diagram S

o GRADE infroduces 3 different kinds of
diagrams that can be used with most of
the notes taken in school (Cue Card #195)

o Drawing a diagram requires you to
manipulate and inferact with information
thus making it more memorable.




Cue Card #15

Draw a Diagram

The 3 main types of diagrams:

1. Descriptive
Use when notes contain lots of facts,

descriptive information, or lists

2. Sequential
Use when notes contain a series of
events, a timeline, or set of procedures

3. Compare & Contrast
Use when notes compare or contrast two
or more items
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Cue Card #16

Example Descriptive Diagram
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Cue Card #17
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Example Sequential Diagram #1
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Cue Card #18

Example
Sequential Diagram #2

The Scientific Process Flow Chart

1. ldentify a
problem

2. Research
the
problem

7. Formulate
conclusions

3. Develop
a
hypothesis

6. Analyze
the results

4. Design
the
experiment

5. Test the
hypothesis
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Cue Card #19

Example Compare

& Contrast Diagram

Microorganism | Positive Attributes |Negative Attributes
Bacteria Necessary for foocs like Causes food to spoil
cheese, yogurt
Protozoa Helpful in food chain Causes malaria
Causes colds, flu, small pox,
Viruses Keeps population down

mumps




Let’s Practice

o Use your ‘Humor™ notes to create @
diagram
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GRADE: Step 5
Encourage Yourself

o Utllize this step when taking notes,
while studying, before a test, and i
during a test

o Good learners engage in positive
self-talk

olet’'s brainstorm positive statements
we can say instead of the negaftive
statements listed on Cue Card #21




Cue Card #21

Instead of Saying...

“The teacher’s going too fast. | can’t keep up.”

“Taking notes is a waste of my time.”

“l don’t know how to take notes.”

“I have no idea what questions will be on the test.”

“Taking notes is hard. I'll never be good at it.”
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Positive Affirmations
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o http://www.youtube.com/watchev=-

DIETIxquzY &feature=youtube gdata_play
er

o www.youtube.com/watch2v=gR3rKOkZFk
g&feature=youtube dgata player



http://www.youtube.com/watch?v=-DIETlxquzY&feature=youtube_gdata_player
http://www.youtube.com/watch?v=qR3rK0kZFkg&feature=youtube_dgata_player
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