PLANNING FORM

PD Session
MEETING _______Essay Test Taking__________  DATE/TIME ___                  ____8:30 AM – 3:30 PM___  
LOCATION _____________________________

ATTENDING __________________________________________________  PRESIDING
_______________________________________________________

	Time
	Topic/Activity
	Format
	Person(s)
	Materials Needed

	5 min.
	Welcome/Introductions
	Whole Group
	
	

	5 min.
	Ice breaker –

• write definition of essay

• TTN – discuss definition

• share with group
	Ind/Pairs

Whole Group
	
	index card

	10 min.
	Lesson # 1 - with Partner –

• Discuss difficulties with Essay Test Questions

   Share

• Discuss reasons

   Share

• Discuss Strategies
	Pairs
	
	Cue Card # 1

	10 min.

10 min.
	Introduce the Essay Test Taking Strategy

Introduce the Manual

• Set up in lessons like Fundamentals of Sentence Writing

• Pre-Test & Progress Chart

   We will discuss in more detail this afternoon
	Whole Group

Whole Group
	
	Overhead Slides – 3-7

Manual

Slide 8

Slides 9-13

	10 min.
	Lesson # 2

• Discuss the Strategy Steps

• With a partner, Look at Cue Card # 5

• Apply Step # 1

• Analyze the Key Words

   I do it.

   We do it.

   Ya’ll do it.

• Notice the Requirements

Discuss   S  C  A  N
	Whole Group

Pairs
	
	Poster – Cue Card # 2

Cue Cards # 3 & 4

Slides 16 – 21

Cue Card # 5

Slide 24

Slides 25-29


	Time
	Topic/Activity
	Format
	Person(s)
	Materials Needed

	20 min.
	In pairs, work on Learning Sheet A, p. 114

   I do # 1

   Pairs # 2

   Individual # 3
	Pairs
	
	Learning Sheet A

(p. 114)



	15 min.
	Break
	Whole Group
	
	

	20 min.

10 min.
	Lesson # 3 – Creating an Outline

Give participants Learning Sheet A (p. 118)

   Model # 1

   Pairs # 2

   Individual # 3

Introduce use of FRAME
	Whole Group

Pairs

Individual
	
	Cue Cards 7 – 10 ( pp. 33-40)

Lesson # 3

Learning Sheet A

(p. 118)

Checklist (p. 108) – copies of FRAME

	10 min.

10 min.
	Lesson # 4 – Writing the Answer

Review Introductory Paragraph

Write an Introductory Paragraph
	Pairs
	
	

	10 min.

5 min.
	Review Detail Paragraph

Write a detail paragraph for each detail

Review what you did

Questions?
	Pairs

Whole Group
	
	Cue Cards 14-15 • Slides 48-49

Learning Sheet A (p. 118)

Writing Sheet p. 2 (p. 111)

Slides 50-58

	10 min.

30 min.
	Lesson 5 – Verbal Practice

• Review Verbal Practice requirements

Verbal Practice

• Have participants match cards to learn elaboration questions

• Use a Koosh Ball to practice strategy steps
	Pairs
	
	Slides 59-62

Manual (p. 104, 105, 106)

Poster of Cue Card # 2

Cards of Questions/Answers

Koosh Ball


	Time
	Topic/Activity
	Format
	Person(s)
	Materials Needed

	60 min.
	Lunch – Draw for a prize

must be back from lunch to be eligible
	
	
	

	30 min.
	Lesson # 6 - Putting it All Together

Demonstrate all 6 steps

Model # 1

Pairs # 2

Discuss
	
	
	Cue Card # 17

Slide 62

Lesson 6 – Learning Sheet A

(pp. 110-111)

	15 min.
	Complete the FRAME to bring it all together and create a clincher sentence with the “So What?”
	Whole Group
	
	Copies of the FRAME

	30 min.
	Scoring

Look at the options

Model Scoring

Discussion
	Whole Group

Whole Group
	
	Manual (pp. 76-82)



	15 min.
	Break
	
	
	

	45 min.
	Participants score their student’s pre-test
	Individual
	
	Score sheets

	10 min.
	Participants complete

• Implementation plan

• Evaluation

• ProjCentral form
	Individual
	
	Evaluation forms

Implementation plan forms

Proj. Central forms
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